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Opening or Relocating Your Practice

Below is general contact information that will assist you in relocating a practice or opening a new practice. Please be advised that the information provided is not comprehensive and may not list everyone you need to contact.
Board of Medicine: If you have moved, you should contact the Board of Medicine and provide them with your new address. You must provide this information is writing. When notifying the Board of Medicine regarding an address change, you should provide the physician address for the primary place of practice and include your licensure number with all correspondence. Write to: Department of Health, Florida Board of Medicine, 4052 Bald Cypress Way, BIN #C03, Tallahassee, Florida 32300-1753; 850.245.4131. Visit their website: http://www.doh.state.fl.us/mqa/. 
NICA: All physicians licensed in Florida are required to pay into the NICA fund. To ensure that you receive all of your invoices, you should inform NICA of any change in address. NICA will process a change of address provided by telephone or written correspondence. All correspondence must include your licensure number. Write to: Neurological Injury Compensation Association (NICA), Post Office Box 14567
Tallahassee, FL 32317-4567, Telephone: (850) 488 – 8191, Email: info@nica.com, http://www.nica.com/. 
Medicare and Medicaid Provider Numbers: It is likely that you will be providing medical services to Medicare and/or Medicaid beneficiaries. In order to get paid you must complete an enrollment application with CMS. 
To download forms, for more information, and for FAQs, please visit the CMS website:  
Medicare: https://www.cms.gov/medicareprovidersupenroll/ 
Medicaid: https://www.cms.gov/home/medicaid.asp 
Business License: Before opening your office, you will need a business license. This will be issued either by the city or county or both. Please visit http://www.hillsboroughcounty.org/sbic/regulation/hillsborough.cfm. 
Laboratory License: If you will be performing any laboratory services in your practice, you must comply with the Clinical Laboratory Act and state licensure requirements. Contact: Laboratory Unit, AHCA, Bureau of Health Facility Regulation, 2727 Mahan Dr., Mail Stop #32, Tallahassee, FL  32308, 850-412-4500, or http://ahca.myflorida.com/MCHQ/Health_Facility_Regulation/Laboratory_Licensure/index.shtml

Tax Identification Number: As an employer, you will need an Employer Identification Number (EIN) from the IRS. If you will be providing “taxable” services or selling “taxable” items out of the office, you will need a state tax number. Please contact the local IRS office: 3848 W. Columbus Dr., Tampa, FL 33607, 813- 348-1831 for further details. http://www.irs.gov/businesses/small/international/article/0,,id=96696,00.html. 
Professional Liability Insurance: In Florida, it is not mandatory that all physicians purchase malpractice insurance. However, physicians are required to demonstrate financial responsibility. The HCMA’s exclusive Benefit Provider for malpractice insurance is ProAssurance (PRA).  Eligible HCMA members receive a 5% discount on premiums. PRA is rated A+ (Superior) by A.M. Best and has been serving Florida physicians since 1975.  For a no obligation premium quotation, contact Christopher Walsh, Account Executive, ProAssurance Companies, cwalsh@proassurance.com or 239.225.8053. 
DEA Registration Unit: The DEA, Office of Diversion Control, Registration Unit, has a toll free number that registrants may call 24 hours a day. This number, 800.882.9539, is equipped with a voice mail system that may be used to request: New applications for registration; Renewal applications; Duplicate certificates of registration; DEA order forms; and Change of address. Callers may also opt to speak with a Registration Assistant during normal business hours (8:30 a.m. to 5:00 p.m. EST) or visit www.deadiversion.usdoj.gov for information and forms.
Notifying patients: If you are relocating your practice there are legal requirements regarding notifying patients – but only if you are becoming unavailable to your patients. See the FMA article entitled Retiring/Closing/Relocating A Practice if this applies to you (a copy is available by contacting the HCMA office: 813.253.0471).

This article is presented for educational purposes only and should not be taken as a substitute for legal advice, which should be obtained from personal legal counsel. Nevertheless, the HCMA hopes that the information provided here and in its other publications continues to assist physicians in answering many of their most common legal questions allowing them to treat patients, instead of addressing legal concerns. (3/2016)
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